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ADULT CODE OF CONDUCT (completed by all attending parents) 
 
At HAA, we are committed to maintaining a healthy and secure environment for all members.  Please 
read the guidelines below and check all boxes as an agreement that you will do your best to abide by 
these rules.  All parents that will be present with their children are expected to sign and date this form.  
 
G    When discussing "adult" topics, I will be careful of what children may overhear. When discussing 
controversial topics, I will speak respectfully of different points of view. 
 
G    If I am offended by a comment or action of another member of HAA, I will discuss the matter with 
him or her privately, rather than discussing it with others in the group. If we cannot resolve the matter 
privately, I will bring it to the attention of the board.  4-H has an official mediation process when group 
conflict arises.   
 
G    At HAA I will use positive parenting strategies as opposed to shaming, name calling, and spanking.  
 
G   If a child’s safety is in immediate danger I will do my best to protect them.  This might include 
physical help, calling 911 in the event of a medical emergency, notifying the board immediately and 
locating the child’s parent as soon as possible. 
 
G     I agree speak to a child’s parent or to a board member about worrisome behavior rather than 
attempting to discipline another person’s child. 
 
G     If my child frequently has behavioral challenges while at HAA, the board may ask me to stay close 
and shadow your child.  If my child continues to have challenging behavior after repeated reminders, I 
will withdraw from the meeting and try again another day.   
 
G   I will respect the facility and equipment and teach children to use the equipment as it is meant to be 
used.  
 
G    I respect the physical property at HAA.  If something breaks or is damaged, I will inform my parent 
and a board member immediately. 
 
G   Due to severe food allergies, I will avoid sending my child with foods containing peanuts, peanut 
butter, tree nuts, or sesame to our events. If my child has eaten these foods before a HAA event, I will 
insure he or she has washed hands and face thoroughly. 
 
G   My child will stay home from HAA when he/she has a contagious illness.  This includes fever, 
vomiting or diarrhea within 24-hours of a HAA event.  If my child has head lice, I will refrain from 
bringing him/her to HAA within 7 days post-treatment.  
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G   I agree to do my best to monitor/supervise play in the classrooms, main area, gym and outdoor 
space.  It is understood that if I have small children I will not be expected to monitor an entire room).   
 
G   I will be aware of my child’s whereabouts at all times.  If I leave the facility and my child remains at 
HAA I will sign-out my child with another willing and responsible adult on-site.   
 
G   I will do my best to ensure that my child is on-time to all classes and field trips so as to not disturb 
the learning environment for others.  If I have committed to a field trip, but need to cancel, I will inform 
the organizer as soon as possible. An attempt will be made to pass on my tickets, but there is no 
guarantee that money can be refunded. 
 
G    If my child is very disruptive to the group in classes or field trips, I will quietly and gently remove my 
child and let the child try again at another time. 
 
Parent’s Signature:  _______________________________________________ Date:______________________________ 
 
Parent’s Signature: _______________________________________________ Date:_______________________________ 
 
Parent’s Signature: _______________________________________________ Date:_______________________________ 
 
 
 

DISMISSAL FROM HAA (PER 4-H GUIDELINES) 
 
If any member of our group, either youth or adult, behaves in a way that is counter to our guidelines, a 
HAA board member will discuss the occurrence with all relevant parties in an effort to establish 
the facts. If the Board feels that one or more individual’s behavior did not meet the standards of our 
conduct guidelines, a warning will be given.   
 
If the individual is witnessed disregarding the HAA conduct guidelines a second time, a meeting will be 
scheduled with the family, HAA 4-H Club board members, and the 4-H extension educator. The behavior 
issues will be discussed, and the HAA leadership will do its best to communicate what types of behavior 
are acceptable and not acceptable within our HAA community. An improvement plan will be constructed 
with clear guidelines and expectations as to the changes that need to be made. The HAA board will 
document in writing the discussion and outcome of the meeting. 
 
If the individual persists with behavior contrary to our guidelines, the 4-H office will be notified of the 
HAA board’s recommendation that the individual and her or his family be asked to leave the group. In 
conjunction with the HAA board members and any youth or adults involved, final decisions about 
discipline will be made by the MSU Extension staff of Washtenaw County. If a family is asked to leave, no 
membership fees, 4-H fees, or class fees will be reimbursed. 
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Member families may also be dismissed from the HAA 4-H Club for disregarding the by-laws, in 
particular for failing to pay membership fees and/or 4-H fees, or failing to contribute to the group by 
fulfilling HAA service obligations. If a member family is not honoring their commitment to the club’s 
by-laws, they may expect to be politely reminded by a board member once. If the family does not begin 
to honor their commitment immediately, the HAA board will issue the adult member a written invitation 
to a meeting to discuss a remedy for the situation. The written invitation will also serve as a means to 
document the specific issue or issues which the HAA board views as possible grounds for dismissal. 
 
When a member family receives such an invitation from the HAA club leadership, they may choose to 
respond in one of two ways: 
 

● They may choose to immediately withdraw from membership in HAA 4-H Club, knowing that 
they will not be refunded any membership fee, 4-H fee, or class fees. If the family wishes to join 
HAA in the future, they would have to go through the new member admission process. 

 
● They may choose to try to address the issues because they wish to stay in the HAA 4-H Club. In 

this case, the adult member of the family should schedule a meeting with the HAA board. At the 
meeting the HAA board will listen to the adult member’s point of view, present their own point of 
view, and then decide on one of two courses of action: 

 
● Allow the member family to remain in the HAA 4-H Club without probation, no further action 

being deemed necessary. In this case the HAA board will document the outcome of the 
discussion with a letter to the member family describing how the issues have been resolved 
to everyone’s satisfaction. 

 
● Allow the member family to stay in the group but remain on probationary status through to 

the end of the following term. During this probationary period, the member family may be 
dismissed for additional disregard of the bylaws. Such a dismissal will be accompanied by a 
letter from the HAA board describing the reasons for dismissal. 

 
If a serious situation arises, such as belligerent or aggressive behavior or verbal or physical threats, the 
HAA board, in conjunction with the 4-H Washtenaw County staff, reserve the right to bypass other 
dismissal procedures and immediately dismiss the member family from the HAA 4-H Club. Immediate 
dismissal, in such an unusual case, would be followed by a letter from the HAA board, addressed to the 
former member family and the Washtenaw County 4-H Office, documenting the events leading up to 
the dismissal. No refunds of membership fees, 4-H fees, or class fees will be made. 
 

 
I have read and understand the dismissal guidelines.  

 

Parent’s Signature:  _______________________________________________ Date:______________________________ 
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Parent’s Signature: _______________________________________________ Date:_______________________________ 
 
Parent’s Signature: _______________________________________________ Date:_______________________________ 
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